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lllegal Workers Policy:

The law on preventing illegal working is set out in sections 15 to 25 of the Immigration, Asylum
and Nationality Act 2008 which came into force on 29 February 2008. These rules replaced the
previous ones under section 8 of the Asylum and Immigration Act 1996 (known as the 1996 Act).

The law is in place to:

* make it harder for people with no right to work in the UK to unlawfully gain or keep
employment;

» make it easier for employers to ensure that they only employ people who are legally allowed
to work for them;

« strengthen the Government’s controls on tackling illegal working, by making it easier to take
action against employers who use illegal workers.

Company Policy

JJF Group is committed to ensuring that there are no illegal workers in our business or our
supply chains. This Statement affirms our intention to act ethically in our business relationships.
JJF Group carry out appropriate VISA, Passport and DOB checks to ensure all employees are
entitled to work in the UK in accordance with the Immigration, Asylum & Nationality Act 2008.

Should a non-EU resident apply to work with us, as identified by pre-employment screening
guestions, a copy of their work visa and passport would be required. All necessary checks would
then be made to ensure the person had the right to work in the UK and they have no immigration
restrictions that prevent them from doing the work in question. Should a potential employees’
right to work in the UK be on a temporary basis, additional checks will be carried out to ensure
that their documents have been renewed prior to them commencing employment to prevent a
situation where their working rights would expire during their period of employment.

All related verified documentation is retained for a minimum of 2 years after the individual has
ceased employment with JJF Group.
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The Directors have overall responsibility for ensuring this policy complies with our legal and
ethical obligations, and that all those under our control comply with it.

The Directors have primary and day-to-day responsibility for implementing this
policy, and for monitoring its use and effectiveness and dealing with any queries on its
interpretation.

The Directors will monitor the effectiveness and review the implementation of this policy,
regularly considering its suitability, adequacy and effectiveness. Any improvements identified will
be made as soon as possible.

All employees are responsible for the success of this policy and should ensure they use it to
disclose any suspected danger or wrongdoing.

Employees are invited to comment on this policy and suggest ways in which it might be
improved. Comments, suggestions and queries should be addressed to the Directors.

This policy does not form part of any employee’s contract of employment, and it may be
amended at any time.

The policy review date is 31.01.25.

Signed: Y ourd ‘Coughtan__ Date: Jan 2024

PAUL COUGHLAN, DIRECTOR

Signed: Jaih'- Tippatrik___ Date: Jan 2024

JACK FITZPATRICK, DIRECTOR
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